a (}%

9
g
&“é

Ing;
1]
| =]
I

pe)

&L ICC Classroom Guidelines ofL

Please make sure to read the complete guidelines before signing the agreement form.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Maintain a quiet and focused environment: Teachers and students should prioritize a quiet
atmosphere in classrooms to facilitate effective teaching and learning.

Respect scheduled class times: Adhere to the designated class schedule to ensure a smooth flow of
activities within the building. Exit the classroom and premises to prevent any additional charges.

Keep classrooms clean and organized: Maintain a tidy and organized classroom environment for a
conducive learning atmosphere.

Use shared resources responsibly: Ensure that shared resources, such as projectors and whiteboards,
are used responsibly and returned to their proper places after use.

Minimize disruptions: Teachers and students should be mindful of noise levels and minimize
disruptions to neighboring classrooms to promote a productive learning environment.

Follow safety protocols: Familiarize yourself with and adhere to safety protocols within the building,
including evacuation procedures and emergency exits.

Report maintenance issues promptly: Teachers and students should promptly report any maintenance
issues or needed repairs in the classrooms to the temple/ICC personnel.

Observe building rules and policies: Familiarize yourself with and adhere to the building's rules and
policies to maintain a harmonious and cooperative atmosphere within the organization.

Keep door lock codes confidential: Teachers must not share door lock codes with students to maintain
security and ensure controlled access to classrooms.

Supervise student departures: Teachers are responsible for ensuring that students are picked up by
parents or authorized guardians before leaving the premises, enhancing child safety.

Coordinate with parents for early dismissals: Teachers should communicate and coordinate with
parents in advance for any early dismissals or changes in the usual pickup routine.

Secure personal belongings: Teachers and students are advised to secure personal belongings and
valuable items to prevent loss or theft within the building.

Report suspicious activity: Encourage teachers and students to promptly report any suspicious activity
or individuals within the premises to the appropriate authorities for the safety of everyone.

Observe parking guidelines: Teachers and parents should adhere to designated parking areas and
guidelines to maintain a smooth traffic flow and ensure safety in the parking lot.

Timely rent payment: Teachers renting classrooms are required to make timely rent payments,
adhering to the agreed-upon schedule outlined in the rental agreement to maintain good standing
with the organization.

Notify in advance for payment concerns: In the event of financial challenges, teachers should
proactively communicate with the organization, providing advance notice if they anticipate difficulties
in meeting rent obligations.

Strict adherence to cancellation policy: Teachers intending to terminate their classroom rental
agreement must provide a minimum of 60 days' notice. Failure to comply with this cancellation policy
may result in additional charges or impact future rental opportunities.

Clear communication on cancellation: Teachers should communicate cancellations in writing, clearly
stating the reasons and providing essential details to facilitate a smooth transition and minimize
disruptions.

Understand refund policies: Teachers should familiarize themselves with any applicable refund policies
regarding rent payments, especially in situations where cancellations occur within a specified
timeframe. Currently all payments made are final and no refunds will be made or prorated to next
year.
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20. Notify of extended absence: Teachers planning an extended absence, such as holidays or sabbaticals,
should inform the organization in advance to make necessary arrangements or adjustments to the
rental agreement.

21. Maintain the condition of rented space: Teachers are responsible for maintaining the rented
classroom in good condition, and any damages beyond normal wear and tear may result in additional
charges.

22. Change of Schedules: ICC can request renters for adjusting classroom timelines in case of any
Temple/ICC event needs. Request will be made in advance to make required adjustments.

23. Stay informed about policy updates: Teachers should stay informed about any updates or revisions to
rental policies and agreements, ensuring ongoing compliance with the organization's terms and
conditions.

24. Rental Duration: Rental duration is only Financial Year (Jan — Dec) or School Year (Sep-Aug or Aug -
July). No half yearly or monthly rentals are available. Payment for rental is for a full year duration
irrespective of the starting month. Hourly rentals are also available.

25. No Liability: India Cultural Center of Utah (ICC), Sri Ganesha Hindu Temple of UTAH (SGHTU), their
staff, volunteers, and instructors aren’t liable for injuries, damages, or losses that may occur during the
classes. ICC and SGHTU will not be held responsible for any lost or stolen personal belongings.

26. Right to Cancel or Refuse: ICC retains the authority to cancel or refuse classroom rental requests at its
discretion.

27. Additional Charges: Additional charges will be applied in the event of damage, untidy classroom,
expenses incurred for emergency alarm discharge.

For any questions on concerns please feel free to contact
Phone: 801-254-9177
Email: info@iccofutah.org



